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Handbook for code of Conduct 

 

CODE OF CONDUCT FOR STUDENTS  

 

1. It is mandatory for students to wear the identity card all the 

time inside the campus 

2. If any Student has  lost her ID cards she shall make a written 

request to the Principal for a duplicate identity card.  

3. Students should wear clean and decent dress.  

4. It is compulsory for Students to  attend the lectures and 

laboratories regularly as per the time table. 

5. Student shall not leave the class or laboratory without the 

permission of the teacher-in-charge.  

6. Student should have minimum 75% attendance in theory and 

practical.  

7. Smoking is prohibited inside the college premises.  

8. Students are advised to read notices displayed in the notice 

board and visit college website regularly. Ignorance of any 

notice thus put up will not be accepted as an excuse for failing 

to company with it.  

9. Students are suggested to go to the reading room/ library 

during leisure hours and spend the time usefully.   

10. Leave should be sanctioned by all the subject in charges 

11. In case of absence of the medical reasons, the student should 

produce a Medical Certificate from a Registered Medical 

Practitioner.  

12. Duty leave to students participating in 

NCC/NSS/YRC/SPORTS etc will be granted for 15 days only. 

13. The Principal may take appropriate disciplinary action in case 

of continued violation of leave rules.  

14. Examination form should be filled by students well in advance. 

15. Student must appear for all internal as well as university 

examinations. 



16. Student must read the scheduled timetable of examination 

carefully and check regularly the changes made in time table if 

any. 

17. Student must be present in the examination hall twenty minutes 

before the start of examination.  

18. The student should obey the instructions given by the 

invigilator in the examination hall.  

19. Exchange of writing materials, mathematical instruments etc, is 

strictly prohibited  

20. Students should not talk or create disturbance during 

examination. 

Anti Ragging /Anti Harassment 

Policy Statement:- 

 

Discriminatory harassment of any person or group of persons on the basis 

of race, color, religion, sex, national origin, age, disability, sexual 

orientation, gender identity or veteran status is prohibited. Any employee, 

student, student organization, or person privileged to work or to study at the 

MDSD Girls College, Ambala City. who violates this policy will be subject 

to disciplinary action: for employees, up to and including termination; and 

for others, up to and including permanent exclusion from the Institute. 

This policy applies to every member of the Institute community. Faculty, 

students, and staff at all levels are responsible for maintaining an 

appropriate environment for study and work. This includes conducting 

themselves in a professional manner.  

This policy and procedure is intended to facilitate an atmosphere in which, 

faculty staff, and students have the right to raise the issue of discriminatory 

harassment without fear of retaliation and to ensure that violations are fully 

remedied. No member of the the MDSD Girls College Community will be 

retaliated against for making a good faith report of alleged harassment or 

for participating in an investigation, proceeding, or hearing. 

. 

Policy Terms:- 



Discriminatory harassment - unwelcome verbal, non-verbal, or physical 

conduct directed against any person or group, based upon race, colour, 

religion, sex, national origin, age, disability, sexual orientation, gender 

identity, or veteran status that has the purpose or effect of creating an 

objectively hostile working or academic environment. A hostile environment 

is created when harassment is so severe, pervasive, or persistent as to 

unreasonably interfere with or limit an individual's employment or 

educational opportunities. 

Harassment must be distinguished from behaviour which, even though 

unpleasant or disconcerting, is appropriate to the carrying out of certain 

instructional, advisory, or supervisory responsibilities. 

Sexual harassment - Unwelcome sexual advances, requests for sexual 

favors, and other verbal, non-verbal or physical conduct of a sexual nature, 

when:- 

Submission to such conduct is made either implicitly or explicitly as a term 

or condition of an individual's employment or status in a course, program, 

or activity; 

Submission or rejection of such conduct by an individual is used as a basis 

for condition of an individual's employment or status in a course, program, 

or activity; 

Such conduct has the purpose or effect:- 

of unreasonably interfering with the individual's work or education 

performance; 

of creating an objectively intimidating, hostile, or offensive working and/or 

learning environment; or 

of unreasonably interfering with or limiting one's ability to participate in or 

benefit from an educational program or activity. 

Both men and women, as well as, persons of the same gender may be either 

the initiators or victims of sexual harassment. 

 

Procedures: - 

Complaints of Sexual Misconduct 



Complaints of Sexual Misconduct (which includes, but is not limited to, 

domestic violence, dating violence, sexual assault, sexual exploitation, 

sexual harassment, and stalking) are addressed pursuant to the policies and 

procedures of the Board of Regents Sexual Misconduct Policy. Additional 

procedures for complaints of sexual misconduct by students are contained 

in the Student Sexual Misconduct Policy. 

written summary of the Complaint and will proceed as set forth in the 

following section. 

Resolution of a Complaint: - 

When a complaint is submitted, the Appropriate Institute Official will 

discuss the matter with the parties promptly, will notify the appropriate 

Principal of the College, and may initiate whatever steps he or she deems 

appropriate to affect an informal resolution of the complaint acceptable to 

both parties within Three Months of a reported incident. If an informal 

resolution is reached, it will be documented in writing, approved by the 

Principal of the College and Students, as appropriate, and signed by the 

Complainant and the Respondent. 

If an informal resolution satisfactory to the Parties is not reached within 

Three Months after an incident is reported, or if in the sole discretion of 

the Appropriate Institute Official, an informal resolution is not possible; 

the Appropriate Institute Official will proceed with a full investigation.  
 

 

CODE OF CONDUCT FOR TEACHERS 

Teachers serve society as a guiding compass. A teacher should follow  

ethical and respectful itinerary throughout his/her career to sustain the 

respect and decorum of the teaching profession. 

1. Teachers  should practice a  life of purity and simplicity 

2. Teachers must not adopt habits as smoking,  alcoholic drinks 

and gambling inside the premises of the college. 

3. Teachers should Communicate compassionately with students, 

colleagues, parents, management and others in the institute 

4. Teachers should update themselves in terms of  knowledge of 

subject and the current affairs. 



5. Teachers should Prepare thoroughly the lecture to be delivered 

in advance.  

6. Teachers must take classes and as per the time table.  

7. Teachers should use  ICT tools of teaching to make the lectures 

more  

8. Teachers should adopt participative learning 

9. It is mandatory for teachers to maintain attendance record of 

the students regularly. 

10. Teachers should Complete the syllabus in stipulated time. 

11. Continuous internal evaluation of students must be done in 

time 

12. Teachers must take the prior approval of leave from respective 

authority  

13. Teachers must follow the rules, regulations and instructions of 

the college and affiliating university  

14. Research activities and research collaborations should be done  

15. Teachers should not indulge themselves in unethical research 

practices 

16. All instructions and any Departmental work assigned to the 

staff by the Principal should be carried out efficiently and with 

utmost sincerity. 

17. It is suggested that teachers should regularly organize Seminars 

and Workshops for the benefit of the students of their class and 

for the professional advancement of the Teachers in the 

College. 

18. The Teacher shall maintain proper discipline and create a 

admirable academic atmosphere in their classes. 

19. The Teachers shall not have any monetary transactions or 

involve themselves in collection of money from the students 

without the written permission of the Secretary/College 

Committee.  

20. No Teachers shall receive or entertain any visitor/guest while at 

work in the classroom or labs. 
 

 

CODE OF CONDUCT FOR SUPPORTING STAFF  

 



1. Supporting staff should maintain a compassionate environment 

for everyone while performing their assigned duties 

2. It is mandatory that all work should be completed within 

prescribed period of time 

3. Confidentiality should be followed in all matters.  

4. They must Manage their time effectively. 

5. For better performance be well-organized.  

6. Exhibit ability to solve problem within the scope of their 

position.  

7. Exhibit ability to work independently when appropriate. 

8. They should take initiative for performing various duties.  

9. Submit leave application to the concerned on time 

10. Use ICT tools for better performance. 

CODE OF CONDUCT FOR PARENTS 

1. Parents must respect policies that support effective function 

2. Parents must follow the parking rules, 

3. Parents should exhibit  gracious attitude towards teachers and 

learning staff. 

4. Parents should be willing to volunteer and assist. 

5. Parents should encourage their children to be responsible and 
accountable  

6. Parents must sign a visitors’ register located at the gate 
7. Parents should maintain decorum while attending any kind of 

gathering or public meeting in college campus. 
 

 


